
 
 
 
 
 

All applications 
are to be in 
writing and should 
address all of the 
relevant selection 
criteria 

YES 

The application is 
reviewed by the relevant 
person/committee. It is 
checked to see if it 
contains enough relevant 
information 

YES 

No 

If the application does not 
contain enough 

information it will be 
returned to the sender to 

provide the missing details. 

The relevant 
person/committee will 
review and determine 
the outcome. The group 
will be contacted with 
the decision. 

YES 

No 

If the application is denied 
funding a letter will be sent 

to the group informing 
them of the decision. 

If the application is 
approved for funding the 
group will be contacted 
by phone or letter. 

All decisions will be made as soon as 
possible with requestors notified in an 

efficient manner. Most assets will 
review applications on a monthly basis 

hence some decisions will not be 
made until the scheduled monthly 

meeting.   


